







[image: image1.png]successmn




         


Temporary Employee Timesheet

Temporary Name:……………………………………………………………………………….…………

Client Name:………………………………………………………………………………………………….

Direct Contact Number:…………………………………………………………………………..……..

Week Ending (Sunday):………………………………………………………………………………….

Email Timesheets to accounts@successionrecruitment.com.au by Friday afternoon

and ensure that the Manager/Supervisor who signs below keeps the original copy.
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Temporary Employee Agreement: I certify that the hours shown above were completed by me during the period indicated.  I agree to abide by the Temporary Employee Agreement as previously signed at Succession Recruitment.

Temporary Employee Signature:…………………………………………………
Required Back to Assignment Next Week:

Yes / No

Client Agreement: I certify that the hours above were completed by the Temporary Employee and performed to my satisfaction.  Client signature indicates compliance with Succession Recruitment Terms of Business.

Client Signature:…………………………………………………………………………………..

Print Name:………………………………………………………
Cost Centre:……………………………


Office Use Only





NOTE: Succession Recruitment employees work under the conditions of the Clerical and Administrative employees in   Temporary Employment Services (State) Award and  the National Employment Standards (NES).  Information relating to this award is available, please also refer to our Terms of Business.









